
 

 1 

TENANT SELECTION PLAN FOR RIVERSIDE ESTATES 
JANUARY 2017 

1 

 
 

 
TENANT SELECTION PLAN 

 
RIVERSIDE ESTATES 

 
ANTIGONISH AFFORDABLE HOUSING SOCIETY (AAHS) 

 
JANUARY 2017 

 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Mission Statement 

The Antigonish Affordable Housing Society researches and develops opportunities to create, 

i.e., build new or renovate existing, affordable housing and provide social support for the 

residents of our developments.  

 

 

 

 

Vision Statement 

The Antigonish Affordable Housing Society envisions having sufficient environmentally, 

socially and financially sustainable, community-supported affordable housing available to 

residents of Antigonish Town and County who are living on a low income.   
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Riverside Estates is an affordable housing property being administered by the Antigonish Affordable 
Housing Society (AAHS). AAHS is designated to attract applicants for occupancy from all potentially eligible 
groups of people in the housing area regardless of race, color, religion, sex, sexual orientation, gender 
identity, national origin, disability, and familial status.  
   
Availability of Plan 
This Tenant Selection Plan is available to the public upon request.   It will be posted in a common area of 
the housing development. It will be available on the AAHS Website along with the Nova Scotia Residential 
Housing Act. 
 
Modification of Plan 
The Tenant Selection Committee, the AAHS Board of Directors and the AAHS Navigator will review this 
Tenant Selection Plan at least once annually to ensure that it reflects current operating practices, program 
priorities, and Federal and Provincial requirements. If the plan needs to be modified in any way, a notice 
of such modification will be provided by mail to applicants on the waiting list. For this reason the current 
Tenant Selection Plan in place at Riverside Estates will always be dated.  
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I. Fair Housing and Equal Opportunity Requirements 
 

1. Non-Discrimination 
It is the policy of Riverside Estates to comply fully with all applicable fair housing and civil rights 
requirements in the Nova Scotia Residential Tenancies Act, 2016. 
Riverside Estates will not discriminate on the basis of race, color, sex, sexual orientation, gender 
identity, religion, age, handicap, disability, or national origin in the rental, or other disposition of housing 
or related facilities, or in the use or occupancy thereof. In addition, Riverside Estates will not: 

a. Deny to any applicant the opportunity to apply for housing; 
b. Provide housing which is different from that provided others;  
c. Subject a person to segregation or disparate treatment; 
d. Restrict a person's access to any benefit enjoyed by others in connection with the housing 

program; 
e. Treat a person differently in determining eligibility or other requirements for admission; 
f. Deny a person access to the same level of services; or 
g. Deny a person the opportunity to participate in a planning or advisory group that is an integral 

part of the housing program. 
 

2. Reasonable Accommodations 
Riverside Estates will seek to identify and eliminate situations or procedures that create a barrier to 
equal housing opportunity for all. Riverside Estates will make reasonable accommodation for differently 
abled individuals (applicants or residents). Such accommodations may include changes in the method of 
administering policies, procedures, or services at this property where such modifications would be 
necessary to afford full access to the housing program for qualified individuals. In reaching a reasonable 
accommodation with, or performing structural modifications for otherwise a qualified individual with 
special needs, Riverside Estates is not required to: 

a. Make structural alterations that require the removal or altering of a load-bearing structural 
member; 

b. Provide support services that are not already part of its housing programs; 
c. Take any action that would result in a fundamental alteration in the nature of the program or 

service; 
d. Take any action that would result in an undue financial and administrative burden on Riverside 

Estates, including building projects that are structurally impractical or unsound. 
 

3. Improving Access to Services for Persons with English as an Additional Language or Literacy 
Needs 

Riverside Estates will take affirmative steps to communicate with persons who need services or 
information in a language other than English. 
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The AAHS Navigator must take reasonable steps to ensure meaningful access to the information and 
services they provide for persons with EAL or literacy needs. This may include interpreter services 
and/or written materials translated into other languages. 
 

4. Assistance Animals 
Riverside Estates will allow assistive animals, which are defined as animals that work, provide assistance, 
perform tasks for the benefit of a differently abled individual or provide emotional support to alleviate 
identified symptoms or effects of a person's specific need. These animals, often referred to as service  
 
animals, support animals, or therapy animals, perform many functions, including but not limited to 
guiding individuals who are blind, alerting individuals who are deaf, providing minimal protection or 
rescue assistance, pulling a wheelchair, fetching items, alerting persons to impending seizures, or 
providing emotional support to persons. Riverside Estates requires a written request for a reasonable 
accommodation animal request and will provide assistance in completing the written request when 
necessary.   
 

5. Accessible Route 
For persons with mobility issues, Riverside Estates provides up to four barrier free units. Riverside 
Estates is located close to an accessible bus route, and Riverside Estates is within walking distance of 
essential goods and services.  
 

6. Equal Access 
Riverside Estates will provide assistance in a confidential manner and setting to insure equal access to a 
resident's documents.  
 

7. Mitigating Circumstances 
Consideration for mitigating circumstances shall be given to all persons applying for occupancy. If an 
applicant feels there is a mitigating circumstance or reasonable accommodation to be considered for 
determining occupancy, they should contact the AAHS Navigator immediately to schedule a meeting. 
 
 
II. Privacy Policy 
 

1. Personal Information 
It is the policy of Riverside Estates to guard the privacy of individuals, and to ensure the protection of 
individuals’ records maintained by Riverside Estates. Unless required by law, neither Riverside Estates 
nor its agents shall disclose any personal information contained in its records to any person or agency 
unless the individual about whom information is requested provides written consent to such disclosure. 
 

2. Determining Eligibility for Housing 
This privacy policy in no way limits Riverside Estates's ability to collect such information as it may need 
to determine eligibility and income, compute rent, or determine an applicant's suitability for tenancy. 
 

3. Investigations into Fraud/Criminal Activities 
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This privacy policy is not intended to preclude the cooperation of Riverside Estates with investigations 
into fraud or criminal activity. With proper identification, Riverside Estates is permitted to advise the 
investigating officer of the following: 

a. Whether or not an individual is a resident; 
b. How long an individual has been a resident; and 
c. Any other appropriate answers to questions related to the investigation. 

Riverside Estates will not make files, forms, or documents available to the investigating officer unless a 
court order for such action is provided. 
 
 
 
 
III. Qualifying for Admission  
 
Riverside Estates envisions having sufficient environmentally, socially and financially sustainable, 
community-supported affordable housing available to residents of Antigonish Town and County who are 
living on a low income. As a non-profit society, it must ensure that housing is allotted to those who meet 
the low income requirements set out by Housing Nova Scotia and the Eastern Mainland Housing 
Authority. It is for this reason that Riverside Estates requires financial information about tenants. The 
AAHS recognizes that the sharing of such information may be sensitive and will do its utmost to ensure 
this information gathering is done in a respectful manner that maintains the dignity of each tenant.  
In order to be eligible, a household must meet all of the following tests: 
 

1. Income Limits 
The Antigonish Affordable Housing Society (AAHS) Tenant Selection Committee in consultation with 
Housing Nova Scotia and Eastern Mainland Housing Authority staff will establish income limits and 
revise them annually to ensure that the units are rented to eligible tenants on low income. Income limits 
are based on household size and the annual income the household receives. These limits are available 
for review by the AAHS Navigator. Riverside Estates will determine income eligibility prior to approving 
any applicant for tenancy.  
Applicants and tenants must disclose and provide verification of their income. Failure to disclose and 
provide documentation and verification of income will result in an applicant not being admitted or a 
tenant household’s tenancy being terminated.    
 

2. Existing Residents 
When adding a new household member who is age six or older, or is under the age of six, the tenant 
must disclose and provide verification of the individual to be added to the household.  
 

3. Authorization for Release of Information and Verification Forms 
All members of an applicant or tenant household who are at least 18 years of age, and each household 
head and spouse regardless of age, must sign Release of Information and Verification Forms prior to 
receiving housing: 

a. Applicant's/Tenant's Consent to the Release of information 
b. Individual Verification Forms 

In addition, all adult members of an applicant or tenant household must sign individual verification 
forms authorizing the Tenant Selection Committee and AAHS Navigator to verify household income and 
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other applicable eligibility factors. Both the consent forms and the verification forms protect the rights 
and privacy of tenants and applicants by allowing them to have control over any information collected 
about them. 
 

4. Only Residence 
Applicants must agree that their rental unit will be their only residence.  
 

5. Hardship Exceptions 
Riverside Estates will waive the monthly rent requirement to any household unable to pay due to a long-
term financial hardship. The financial hardship exemption constitutes the only statutory exemption, and 
includes the hardship situations listed below. NOTE: A household who is eligible for and receives a 
hardship exemption must be reviewed every 30 days. 
 

a. The household has lost financial means or is waiting for eligibility determination for support; 
b. The household would be evicted if the minimum rent requirement was imposed; 
c. The household income has decreased due to a sudden change in circumstances including, but 

not limited to, loss of employment; 
d. A death in the household has occurred; 
e. Other applicable situations, as determined by the AAHS Navigator, have occurred. 

 
6. Annual Recertification Policy 

In addition, applicants must understand and agree to AAHS' requirement of an annual recertification of 
household income and circumstances per lease agreement and program description. 
 

7. Interim Recertification Policy 
Further, to ensure that assisted families pay rents based on their ability to pay, applicants must 
understand and agree to AAHS's requirement that they are required to supply interim information to 
Riverside Estates when the following occurs between annually scheduled recertification: 

a. A household member moves in or out of the unit; 
b. An adult member of the household who was reported as unemployed on the most recent    
certification/recertification obtains employment; or 
c. The household's income cumulatively increases by $500 per month. 

Applicants sign one year leases; if a household’s fortune improves, and its members are no longer 
eligible for housing at Riverside Estates, the AAHS Navigator will connect the household with other 
organizations in the local area that can help them find suitable housing. Tenants who are no longer 
eligible based on annual income will have to find other accommodation either by the end of the lease or 
a minimum of two months after the household’s circumstances change. Tenants will have a maximum of 
six months after eligibility changes to find other accommodations. 
 

8. Notification Policy 
Riverside Estates will inform residents, through required written notices, about their responsibility 
annually to provide information about the household's income, which is necessary to properly complete 
a recertification. 
 

9. Property Standards for Occupancy 
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Every applicant must meet the resident selection criteria set in place at Riverside Estates. These 
standards are used to demonstrate the applicant’s suitability as a resident. They are determined by 
verifying information on past behavior to document the applicant's ability, either alone or with 
assistance, to comply with essential lease provisions and any other rules governing tenancy. 
 
 
IV. Screening to Determine Applicant Eligibility 
 

1. Applicant Screening Policy 
All applicants for housing will be screened according to the criteria set forth by the Tenant Selection 
Committee. Certain key questions relating to the applicant’s eligibility and resident history will be asked, 
including the names, addresses and telephone numbers of current and former landlords. Failure to 
provide this information will result in cessation of application processing. The AAHS Navigator will assist 
applicants, as needed, in understanding the application process and completing forms. Applicants will be  
 
instructed on what aspects of their background will be checked. An applicant has the right to voluntarily 
withdraw from the application process at any time. 
 

2. Applicant Screening Process 
a. Riverside Estates will advertise available units on the AAHS Website and in local newspapers. 

Applications will be available at the Town Hall and Municipal offices, the People’s Place Library, 
and on the AAHS website. Applicant eligibility criteria will be included in the advertisements. 
Every applicant must fill out a complete application form, and sign it. 

b. The deadline for applications will also be posted; applicants can leave completed application 
forms at a box located at the People’s Place Library’s circulation desk. Applicants can contact the 
AAHS Navigator, Carleton MacNeil, for more information or for assistance in filling out the 
application either by email or phone - affordable.antig@gmail.com or (902) 318-3732. 

c. The Tenant Selection Committee will then prioritize criteria from the application forms and 
screen applications based on a combination of point score, category of housing need and date of 
application. 

d. The Tenant Selection Committee will shortlist candidates by choosing applicants who have 
satisfied the required criteria. The AAHS Navigator will arrange interviews between members of 
the Tenant Selection Committee and the shortlisted candidates. 

e. The Tenant Selection Committee will communicate with the AAHS Board of Directors and 
choose the successful candidates, who will then be contacted by the AAHS Navigator. 
 

3. Things Riverside Estates Will Check  
a. Past performance in meeting financial obligations, especially rent; 
b. A record of disturbance of neighbors, destruction of property, or housekeeping habits at prior 

residences which may adversely affect the health, safety or welfare of other residents, or cause 
damage to the unit or development; 

c. Involvement in criminal activity within the past three (3) years on the part of any applicant  
household member which would adversely affect the health, safety or welfare of other 
residents; 

d. An applicant's ability and willingness to comply with the terms of Riverside Estates's lease; 



 

 11 

TENANT SELECTION PLAN FOR RIVERSIDE ESTATES 
JANUARY 2017 

11 

e. An applicant's misrepresentation of any information related to eligibility, allowances, household 
composition or rent. 
 

4. Things Riverside Estates Will Not Check 
a. Riverside Estates is not allowed to require physical examinations or medical testing as a 

condition of admission; 
b. Riverside Estates will uniformly require all applicants to furnish evidence of ability to meet the 

obligations of tenancy, but will not impose greater burdens on differently abled persons.  
c. Riverside Estates will not require a donation, contribution or membership fee as a condition of 

admission; 
d. It is unlawful for Riverside Estates to make an inquiry to determine whether an applicant is 

differently abled, or to make inquiry as to the nature or severity of a disability. 
 
 
 
 
 

5. Procedures to Determine an Applicant's History  
a. Past Performance 

Past performance for meeting financial obligations will be checked by contacting the current landlord 
and utility supplier (if applicable).  If verified records of timely rental payments (and utility payments, if 
applicable) are received from a landlord and/or utility supplier, no further documentation of past 
performance in meeting financial obligations, especially rent, will be collected.  
NOTE: Past history is an important part of the assessment process for admissions but applicants will not 
necessarily be denied occupancy based on a poor credit history or a history of nonpayment of rent. If 
the applicant, at the time of commencement of occupancy, will have access to rental assistance 
sufficient to pay his/her share of the rent and/or there are procedures in place to ensure such rental 
assistance will be paid on a monthly basis they would be considered an eligible candidate. 

b. Record of Disturbance 
Riverside Estates will check with the applicant’s current landlord for potential problems regarding 
disturbance of neighbors, destruction of property, or housekeeping habits that would pose a threat to 
other residents.  If the applicant is not currently living under a lease with a landlord, the current housing 
provider will be asked to verify the applicant's ability to comply with lease terms.  
Documentation of current use of illegal drugs on the part of any applicant household member will be 
sufficient grounds to reject the applicant household. An applicant's behavior toward the AAHS Navigator 
will be considered in relation to future behavior toward neighbors. Physical or verbal abuse or threats by 
an applicant toward staff will be noted in the file. 

c. Involvement in Criminal Activity 
Involvement in criminal activity by any member of an applicant household that would adversely affect 
the health, safety or welfare of other residents will be verified. In addition, the current or former 
landlord will be asked to indicate problems in this area during the applicant's tenancy. Listing on the 
National Sex Offender Data Base will be verified. Staff will consider the date and circumstances of any 
past eviction or termination in determining its relevance to property tenancy. 

d. Complying with the Lease 
If an applicant is able to document through landlord references that s/he is complying with lease terms 
in current residences, and has so in former residences, this criterion will be considered to have been 
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satisfied. Ability to comply with Riverside Estates lease terms will be checked only in the absence of 
satisfactory landlord documentation. 

e. Misrepresentation of Information 
If, during the course of processing an application, it becomes evident that an applicant has falsified or 
otherwise misrepresented any facts about his/her current situation, history, or behavior in a manner 
that would affect eligibility, applicant selection criteria qualification, allowances or rent, the application  
shall be rejected. 

f. Review of Information 
If the owner's review of information about the applicant indicates that the applicant will not be a 
suitable resident, the owner may reject the application for tenancy. NOTE: Applicants will not be denied 
occupancy based on a poor credit history or a history of nonpayment of rent if the applicant, at the time 
of commencement of occupancy, will have access to rental assistance sufficient to pay his/her share of 
the unit rent and there are procedures in place to ensure such rental assistance will be paid on a 
monthly basis.  
 
 
 

 
g. Screening for Credit History 

The owner will screen all applicants for their credit activity for the past 3 years. The owner may or may 
or may not reject an applicant for a lack of a credit history or poor credit, but will take reasonable 
measures to ensure payment of rent based on this credit evaluation.  

h. Screening for Rental History 
The owner will screen for applicant rental history including: 
- Applicants should have at least two years of rental history to review. These years do not have to be 
recent or consecutive years. 
The rental history of the current landlord will be reviewed; 
- If the applicant's current living arrangements are with a household member, then one previous 
landlord will be contacted; 
- If an applicant's preceding housing was "owner occupied" this criterion is waived; 
- Applicants should not have a history of more than four (4) late payments, or if such history exists, they 
must be able to establish arrangements to ensure that their rent will be paid in a timely manner each 
month. 

i. Screening for Housekeeping Habits 
All landlords contacted for rental history will also be questioned regarding the applicant's housekeeping 
habits, to determine the maintenance of the present home in regards to sanitary conditions, and fire 
and safety standards such as keeping entrance ways clear, removing garbage, smoking in designated 
areas and so on. Applicants must show a willingness to maintain premises in a sanitary condition with no 
evidence of undesirable noise, odor, or disruptions to the quiet and peaceful enjoyment of other 
residents. 

j. Screening for Drug Abuse and Other Criminal Activity 
The owner will deny admission if: 

- Any household member has been evicted from housing within the past two (2) years for 
engaging in drug-related criminal activity. 

- Any household member is currently engaging in illegal drug use. 
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- The owner determines that there is reasonable cause to believe that a household member's 
illegal use or a pattern of illegal use of a drug may interfere with the health, safety, or right to 
peaceful enjoyment of the premises by other residents. (Examples of evidence of illegal 
activities may include a conviction record, former landlord references, etc.) 

- The owner determines that there is reasonable cause to believe that a household member's 
abuse or pattern of abuse of alcohol interferes with the health, safety, or right to peaceful 
enjoyment of the premises by other residents. 
 

 
V. Marketing 
 

1. Fair Housing Requirements 
Riverside Estates enforces a marketing effort that attracts a broad cross-section of the eligible 
population without regard to race, color, religion, sex, sexual orientation, gender identity, disability, 
familial status, or national origin. 
 

2. Filling Available Units 
Whenever additional applicants are needed to fill available units, advertising will be carried out. Special 
efforts will be made to attract persons who are least likely to apply due to such factors as the racial or  
 
ethnic composition, gender, or first language. Marketing will also seek to reach potential applicants 
outside the immediate residential area within the county if marketing only within the town area would 
create a disparate impact against certain groups of people. 
 

3. Monitoring and Documenting Marketing Activities 
The AAHS Navigator and Tenant Selection Committee will monitor marketing efforts and document the 
results in writing. The documentation will be made available, upon request, for all marketing activities, 
to show consistency with affirmative fair housing marketing requirements and the approved plan for the 
program.  This documentation will include copies of marketing materials, records of marketing activities 
conducted, and documentation of any special marketing activities conducted in accordance with the 
program’s approved plan. 
 

4. Advertising/Form of Advertising 
All visual advertising will depict members of all eligible protected classes including individuals from both 
majority and minority groups. 
 

5. Fair Housing Poster 
Riverside Estates has posted the required Equal Housing Opportunity poster on a sign which can be seen 
from the street, so that it is readily apparent to all persons seeking housing. 
 
 
VI. Waiting List Management  
 

1. Policy 
Anyone who wishes to be admitted to Riverside Estates or to be placed on Riverside Estates's waiting list 
must complete an application. The application must include a signature certifying the accuracy and 
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completeness of the information provided. If the applicant is placed on Riverside Estates's waiting list, 
the list will note the name of the applicant, the date and time of application, the type of income, the size 
of unit desired, and any other pertinent information. 
 

2. Selecting Names from the Waiting List 
The Tenant Selection Committee will select names from the waiting list as follows to fill vacancies 
according to the waitlist procedures as agreed upon by Riverside Estates.  
Applicants will be selected from the waitlist based on a combination of factors:  

- the order their applications are received 
- their need as defined by a point system and  
- whether or not they require a barrier free unit. 

All complete applications will be recorded with the date and time they are received at the rental office. 
The applicant head of household name, household size, desired unit size and estimated household 
income as well as the requirement for any reasonable accommodations will be recorded on the project 
waitlist. The applicant next on the waitlist will be contacted regarding the vacant unit. If the applicant is 
still interested in the unit and agrees to an interview with members of the Tenant Selection Committee, 
the AAHS Navigator will begin processing the application and the required move-in documents. Upon 
completion of the interview, the applicant will be asked to sign all required verification documents. 
Should the applicant fail to attend two (2) scheduled interviews or sign and/or provide required  
 
 
documents in a timely manner, the AAHS Navigator will contact the next applicant on the list regarding 
the vacant unit until an applicant complies with all requirements to process their application.  
 
Riverside Estates will not remove an applicant's name from the waiting list unless the applicant no 
longer qualifies. 
  
 
VII. Application Intake and Processing 
 

1. Application Intake 
All persons wishing to be admitted to Riverside Estates, or placed on Riverside Estates's waiting list, 
must complete an application. All applications will be given to the Tenant Selection Committee. 
   

2. Communications with Applicants 
All communications with applicants will be by first class mail, email and/or telephone. Failure to respond 
to communications may result in withdrawal of an application from further processing. Riverside Estates 
will make exceptions to these procedures to take into account circumstances beyond the applicant's 
control, such as medical emergencies or extreme weather conditions. All communications will be in a 
form that the tenant can understand. 
 

3. Written and Signed Applications 
Written applications will be accepted from anyone who wishes to apply. Every application must be 
completed and signed by the applicant or their legal designee. The information requested on the 
application form includes: 



 

 15 

TENANT SELECTION PLAN FOR RIVERSIDE ESTATES 
JANUARY 2017 

15 

a. Household characteristics such as name, sex, age, special considerations (only where necessary 
to establish eligibility and need for an accessible unit); 

b. General household contact information such as address, phone number, etc.; Sources and 
estimates of the household's anticipated annual income and assets; 

c. Screening information, which may include prior landlord, credit, and drug/criminal history; 
d. Marketing information regarding how the applicant heard about Riverside Estates; and 
e. Certification from the applicant stating the accuracy and completeness of information provided, 

and an acknowledgement that the applicant has read the Privacy Act and understands the 
disclosure requirements. 

 
The AAHS Navigator will be prepared to assist any applicants who might have trouble completing the 
application form. This assistance might take the form of answering questions about the application, 
helping applicants who might have literacy, vision or language problems and, in general, making it 
possible for interested parties to apply for housing. 
 

4. Verification Interview 
As applicants approach the top of the waiting list, they will be contacted to schedule an interview to 
verify all information given on the application. The applicant will be asked to sign the release of 
information consent portion of the Authorization for Release of information and any other necessary 
verification requests. 
 
 
 

5. Ineligible Applicants 
At the completion of the verification process, applicants will be ineligible to move into Riverside Estates 
for any one of the following reasons: 

a. The applicant no longer meets eligibility requirements; 
b. Household members have failed to sign the release of information forms;  
c. Reference checks reveal that the applicant has a history of disruptive behavior, or history of 

damaging site property;  
d. Household member is listed in the National Sex Offender Data Base. 

 
 
VIII. Verification Requirements 
 

1. Required Consent Forms and Required Information 
Adult members of assisted families must authorize owners to request independent verification of data 
required for program participation.  
All information relative to the following items must be verified: 

a. Income, assets, household composition, and financial records; 
b. Deductions for such things as age, disability, disability expenses, and medical costs; 
c. Documented ability and willingness to abide by lease requirements, previous history of tenancy, 

rent paying, caring for a home, and criminal activity of any household member. 
All of the above information must be documented, and appropriate verification forms or letters placed 
in the applicant or resident file. No decision to accept or reject an application will be made until all 
verifications have been collected. 
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2. Certification Checklist/Questionnaire 

Each member of an applicant/tenant household who is 18 years of age and older will be required to 
complete a checklist/questionnaire at move-in and each recertification certifying to any of the income, 
assets, deductions or level of eligibility. 
At a minimum, such reports will indicate the date of the conversation, source of the information, name 
and job title of the individual contacted and a written summary of the information received. The Tenant 
Selection Committee will be the final judge of the credibility of any verification submitted by an 
applicant. If the AAHS Navigator considers documentation to be questionable, the Tenant Selection 
Committee will review it before making a ruling about its acceptability. Staff will continue to pursue 
credible documentation until it is obtained or the applicant is rejected for failing to produce it. 
The Tenant Selection Committee will determine the following aspects related to proof of income: 

a. Source of Information 
b. Verifications and Rent Computations 
c. Verifying Annual Income 
d. Methods of Verifying Income 
e. Verifying Zero/Nominal Income 
f. Attempted Fraud 

Any information provided by the applicant that verification proves to be untrue may be used to 
disqualify the applicant for admission on the basis of attempted fraud.  
Unwitting errors that do not secure an advantage with regard to program eligibility, preferences, or rent 
will not be used as a basis to exclude applicants.  
 
 
IX. Making an Occupancy Determination 
 

1. Non-Discrimination 
The following list of factors will not be considered in making a decision to admit or reject an application: 
race, color, religion, ancestry, national origin, age, sex, sexual orientation, or gender identity, marital 
status, receipt of public assistance, parental status, political ideology, handicap or disability, including 
mental or emotional illness. 
  

2. Recommendations for Admission or Non-Admission 
If at any point during the screening process (including landlord references, criminal check, or verification 
of ability to comply with lease terms) it becomes clear to Riverside Estates that an applicant will not 
meet the screening criteria, the file will be sent to members of the Tenant Selection Committee for 
review. The first step in this review is a determination of the file's completeness. If any information is 
missing or the case for rejection or acceptance is not compelling, the file will be returned to the AAHS 
Navigator for further work, in consultation with members of the Tenant Selection Committee. 
 

3. Authorizing Admission 
If an applicant is clearly eligible and passes the screening criteria, admission will be authorized by the 
Tenant Selection Committee and the AAHS Board of Directors. 
 

4. Authorizing Rejection 
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Likewise, if the applicant is ineligible, rejection will be authorized by the Tenant Selection Committee 
and the AAHS Board of Directors. See next section of this plan for further requirements regarding failure 
to meet the eligibility requirements for admission. 
 
 
X. Rejection Of Ineligible Applicants 

1. Policy 
Applicants who do not pass the eligibility requirements will immediately be sent a letter stating the 
reasons that they are ineligible. This written notice will specifically state one or more of the reasons 
listed below for their ineligibility, and will inform the applicant of her/his right to respond to the Tenant 
Selection Committee in writing or to request a meeting within 14 days to dispute the ruling. 
 

2. Reasons for the Rejection of an Application 
Riverside Estates will reject an applicant if s/he: 

a. Is ineligible for occupancy based on AAHS’s guidelines; 
b. Is unable to disclose and document yearly income;  
c. Does not sign and submit verification consent forms or the Authorization for Release of 

information; 
d. Has household characteristics  that are not appropriate  for the unit sizes that are available;  or 
e. Does not meet Riverside Estates's resident screening criteria as set forth in this Tenant Selection 

Plan. If this item is the cause for rejection, the letter of rejection will specifically state in which 
area the applicant did not pass the screening criteria, as indicated below. 

f. Is listed on the National Sex Offender Database. 
 
 
 

3. Failing the Screening Criteria 
Reasons for failing Riverside Estates's resident screening criteria may include: 

a. A household member was, or is, engaged in criminal activity, crimes or physical violence that 
involves persons or property, or that disturbs the peaceful enjoyment of the premises within the 
past two (2) years; 

b. There is evidence of acts of violence or any other conduct that constitutes a danger or 
disruption to the peaceful enjoyment of the premises; 

c. In the past two (2) years if there is confirmed drug addiction or alcohol abuse, such as a 
conviction for possession, trafficking or use of narcotics or controlled substances, a record of 
conviction for activity relating to the misuse of alcohol, or written reports from a probation 
officer, a social agency, or the household itself to the effect that the individual is addicted to, or 
is misusing drugs or alcohol; 

d. A household member was evicted in the past three (3) years from other housing for drug and 
criminal activity or is listed on the National Sex Offender database. 

e. A household member has a conviction for the offense of rape, prostitution, sexual assault. 
f. There is evidence of grossly unsanitary or hazardous housekeeping habits, which includes:  

the creation of health or safety hazards through acts of neglect, or causing, or permitting to 
cause any damage to or misuse of the premises. This includes: 

- causing or permitting infestation, foul odors or other problems injurious to other 
persons' health, welfare or enjoyment of the premises;  
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- depositing garbage improperly;  
- failing to use in a reasonable and proper manner all utilities, facilities, services, 

appliances and equipment within the dwelling unit, or  
- failing to maintain them in good and clean condition;  
- failure to properly clean up after a pet (cat feces, inadequate litter boxes which create 

foul smells) 
- or any other conduct or neglect which could result in health or safety problems or in 

damage to the premises.  
Where possible, the AAHS Navigator will work with the applicant and the Tenant Selection Committee to 
resolve issues that might lead to rejection of the housing application. 
 

4. Appeal Process 
All denied applicants have 14 days to respond in writing or to request a meeting to discuss their 
rejection. Appeal letters should be provided to the AAHS Tenant Selection Committee or the AAHS 
Navigator at the address provided by these entities. A member of the AAHS Board of Directors will 
conduct any meeting with the applicant. A written response will be sent to the applicant within 5 days 
following the review meeting with the final decision. 
 
 
XI. Acceptance of Eligible Applicants 
 

1. Offering a Unit 
When a unit becomes available for occupancy, it will be offered to the first household on the AAHS 
Waiting List in accordance with the terms for waiting list management provided in Section VI of this 
Tenant Selection Plan.  
 
 

2. Preparing to Move In 
a. The applicant and a Riverside Estate’s representative will inspect the unit, and will both sign the 

Move-In Inspection Form; 
b. All applicants will sign the lease and related documents; 
c. The applicant will pay the security deposit by bank check, cashier's check or money order; 
d. The applicant will pay the rent for the first month or partial month of occupancy by bank check, 

cashier's check or money order; 
e. The applicant will be given a hard copy of the lease or Tenancy Agreement, the Initial Notice for 

next year's Annual Recertification, the Move-In Inspection Form, Resident Guide, and a Fact 
Sheet describing the support services in place and how Riverside Estates determined the rent, 
and the receipt for the security deposit and first month's rent. 
 

3. Move-In Inspection 
Before executing the lease, AAHS Navigator and the resident will jointly inspect the unit. The move-in 
inspection form will be used to indicate the condition of the unit. The condition of the unit must be 
decent, safe, sanitary, and in good repair. If cleaning or repair is required, the AAHS Navigator will 
specify on the form the date by which the work will be completed, which will be no later than 30 days 
after the effective date of the lease. The inspection form must be signed and dated by both the AAHS 
Navigator and the resident. 
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4. Initial and Renewal Leases 

The general lease requirements and guidelines outlined in the Nova Scotia Tenancies Act, 2016, apply. 
The term of the initial lease of the Housing Units will be for not less than one year. In the case of a lease 
for a term of more than one year, the Lease must contain a provision permitting termination on 30 days 
advance written notice by the Eligible Household after the expiration of the initial lease term.  
 

5. Determination of Security Deposit 
At the time of the initial execution of the lease, Riverside Estates may collect a security deposit from 
each family in an amount determined by the Tenant Selection Committee. The Eligible Family may pay 
the security deposit from its own resources and/or other public sources. Riverside Estates may collect 
the security deposit on an installment basis. Riverside Estates must place the security deposits in a 
segregated, interest-bearing account. The balance of this account must at all times be equal to the total 
amount collected from the Eligible Family plus any accrued interest. The AAHS Navigator must return 
the security deposit to the family before the family moves out after a favourable inspection of the unit.  
 

6. Rent Calculation 
Monthly rental rates will be calculated in consideration of the circumstances of residents with less than 
a certain amount of annual income. Generally speaking, tenants will pay a rent considered less than the 
current market rate.  
 

7. Failure to Move In On Time 
If an applicant fails to move in on the agreed date, the applicant will be contacted to determine if 
extenuating circumstances exist. If Riverside Estates determines that extenuating circumstances do 
exist, and the applicant cannot immediately move into Riverside Estates, the application will be returned 
to its current spot on the Waiting List, and the unit will be offered to the next household on the Waiting  
 
 
List in accordance with the procedures in Section VI of the Tenant Selection Plan. If Riverside Estates 
does not find that there are extenuating circumstances, the application will be withdrawn. 
Notwithstanding the other provisions of this section, in instances where there are two or more 
applicants who are eligible and are ready to move, first priority shall be given to an individual who the 
Tenant Selection Committee decides has the greatest need. 
 

8. Charges for Facilities and Services Damages 
Whenever damage is caused by carelessness, misuse, or neglect on the part of the resident, household 
member, or visitor, the resident is obligated to reimburse the owner for the damages within 30 days 
after the resident receives a bill from the owner.  
 

9. Special Management Services 
Riverside Estates will charge for special services such as responding to lockout calls and providing extra 
keys. At the time of move-out Riverside Estates will charge the resident for each key not returned. 
 

10. Unit Inspections After Move-In 
In addition to the unit inspection at move-in, there will also be an annual inspection to determine the 
need for repairs. 
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XII. Community and House Rules Policy  
 

1. Compliance with the House Rules Policy 
Riverside Estates has Community Policies (House Rules) that are attached to the Lease: Rental 
Agreement. These rules are reviewed annually and may be modified. Residents will be notified of any 
modifications to the House Rules 30 days before they become effective. All residents will be given the 
opportunity to accept the changes in writing. If a resident chooses to reject any House Rule changes, 
s/he will be required to move out of Riverside Estates within 60 days.  
The tenant agrees to observe the rules and regulations delivered with the Lease: Rental Agreement, and 
such reasonable variations, modifications and additions from time to time made to such rules and 
regulations by Riverside Estates and posted or communicated to the tenant in writing, and the tenant 
agrees to require all occupants and guests to observe such rules and regulations and agrees that such 
rules and regulations form part of the terms of this tenancy agreement. 
 

2. Alterations/Renovations Policy 
AAHS will let the tenant know well in advance of any renovations that are planned for the building. 
A tenant is required to obtain written consent from Riverside Estates prior to carrying out any 
alterations. 

a. Alterations and renovations include painting, wallpapering, changing the flooring, installing a 
satellite dish or any other receiving equipment, and making structural changes. 

b. When a tenant moves out there will be extra charges for the removal of fixtures, shelving and 
any furniture, appliances and garbage that have been left behind. 

 
3. Condition Inspections Policy  

The AAHS Navigator and tenant must inspect the condition of the rental unit together: 
a. On the day the tenant is entitled to possession. 
 
b. At the end of the tenancy. 
c. Riverside Estates and tenant may agree on a different day for the condition inspection. 

 
4. Extended Absence from the Rental Unit Policy 

If the tenant is absent from the rental unit for three consecutive months or longer without the prior 
written consent of the AAHS Navigator, Riverside Estates may end the tenancy, even if the rent is paid 
for that period. 
 

5. Garbage, Recycling and Composting Policy 
Garbage, recycling and compost are to be placed at curbside ONLY on the scheduled pick-up day. 
Garbage, recycling and compost must be sorted correctly and in the correct colored bag. 
For more information follow the link: http://www.townofantigoni sh.ca/waste manauement.html 
 

6. Guests Policy 
Guests may visit the tenant overnight for a maximum of 14 days, whether or not consecutive, in any 12 
month period unless Riverside Estates has provided written approval for a short term extension. 

http://www.townofantigonish.ca/waste
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a. Riverside Estates may require the tenant to provide proof that the guest maintains a primary 
residence elsewhere. 

b. Riverside Estates must not stop the tenant from having guests under reasonable circumstances 
in the rental unit. 

c. Riverside Estates must not impose restrictions on guests and must not require or accept any 
extra charge for daytime visits or overnight accommodation of guests. 

 
7. Tenants’ Insurance Policy 

AAHS affordable housing insures its building; however this insurance does not cover the tenants' 
personal property. 

a. If there is a flood (water or sewer) or fire in the tenant's unit, the tenants need to have their 
own insurance to cover any damages to their personal property. 

b. If a neighboring unit has a fire or flood in their unit and the damages impact the personal 
property of other tenants, having tenants' insurance is vital to covering any losses that 
bystander tenants might incur. 

c. In addition, the tenant will be held responsible for damages that are found to be caused by 
themselves or their guest(s) as a result of negligence on their part. 
 

8. Landlord’s Entry into Rental Unit Policy 
Riverside Estates may enter the rental unit only if: At least 24 hours and not more than 30 days before 
the entry, Riverside Estates gives the tenant a written notice which states: 

a. The purpose for entering, which must be reasonable. 
b. There is an emergency and the entry is necessary to protect life or property. 
c. The tenant gives Riverside Estates permission to enter at the time of entry or not more than 30 

days before the entry. 
d. The tenant has abandoned the rental unit. 
e. Riverside Estates has an order of Riverside Estates manager or of a court saying Riverside Estates 

may enter the rental unit. 
f. Riverside Estates is providing housekeeping or related services and the entry is for that purpose 

and at a reasonable time. 
 

9. Locks Policy 
Riverside Estates must not change locks or other means of access to residential property and/or rental 
unit unless Riverside Estates provides each tenant with new keys or other means of access to the 
residential property. The tenant must not change locks or other means of access to: 

a. Common areas of residential property, unless Riverside Estates consents to the change 
b. His or her rental unit, unless the building manager ordered the change, or Riverside Estates 

agreed to it in writing. 
c. The tenant agrees not to make extra keys for any lock in the rental unit or the residential 

property, except with the prior written consent of Riverside Estates. 
d. If the tenant is locked out of the rental unit and the rental unit is damaged in regaining access, 

the tenant must pay any costs of repairing such damages. 
e. The tenant must pay any other costs incurred in regaining access. 

 
10. Moving Day Policy 
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The tenant must move possessions and furniture in or out of the rental unit and residential property in a 
competent manner and if any damage is caused in the course of moving in or out of the rental unit or 
residential property, the tenant must pay to repair such damage. 
 

11. Noise and Disturbances Policy 
The tenant and their neighbours are entitled to privacy and the quiet enjoyment of their homes. 
Residents are asked to please ensure that household members and guests live in a manner that does not 
have a negative effect on the neighbours. 
Please note that excessive noise and disturbances may lead to action against the tenancy. 
Appropriate noise levels are as follows:  

a. 7:00 a.m. - 10:00 p.m. 65 dBA   
b. 10:00 p.m. - 7:00 a.m. 55 dBA 
c. For more information on this, see the Antigonish Noise Control Bylaw 

file:///C:/Users/Campbell/Downloads/Noise_Control _Bylaw_Report.07.05.2013.p df 
 

12. Occupants Policy 
Riverside Estates determines that the tenant is eligible to occupy the rental unit based on specific 
eligibility criteria including, but not limited to, the tenant's household composition and household 
income. 

a. Only those persons Riverside Estates has approved and who are listed as tenants and occupants 
on this tenancy agreement or who are listed on an approved List of Additional Tenants and 
Occupants may occupy the rental unit while this tenancy agreement is in effect.  

b. The Antigonish Affordable Housing Society is committed to providing sufficient environmentally, 
socially and financially sustainable, community-supported affordable housing available to 
residents of Antigonish Town and County who are living on a low income.  Any change in the 
tenant's household composition and household income is material and may result in the tenant 
no longer satisfying Riverside Estates's eligibility criteria for the rental unit and, in such event, 
Riverside Estates may serve a notice to end the tenancy by the end of the lease or by the end of 
two months, whichever comes first. 

c. Prior to adding or deleting any occupant(s), the tenant must complete a Request for Addition or 
Deletion of Tenants and/or Occupants form. 
 
 

d. Riverside Estates will review the tenant’s request and, if approved, the tenant must complete a 
new declaration of income and assets and provide it to Riverside Estates immediately. 

e. Riverside Estates will assess the tenant's declaration of income and assets to determine whether 
the tenant remains eligible to occupy the rental unit and whether the tenant's rent will be 
adjusted. 

f. Any occupant living in the rental unit without Riverside Estates's written permission will be 
considered an unauthorized occupant and if not approved by Riverside Estates, the tenant may 
be served with a notice to end the tenancy. 
 

13. Outdoor Yard Space Policy 
Tenants are responsible for keeping the outside areas neat, clean and orderly. 

- Tenants are encouraged to use planters and pots to hold plants, and to contribute to a 
community garden. 
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- Yards, balconies or front porches are not to be used as storage areas.  
- It is the responsibility of the tenant to keep the lawn clear.  
- Tenants and their guests who chose to smoke are asked to ensure that they dispose of their 

cigarettes/packaging in a proper way.  
Riverside Estates manager will be responsible for mowing the lawn, but will not mow the lawn if 
belongings are scattered on the grass. Carving out sod in yards to plant a new, individual garden or 
flower bed is not permitted.  
 

14. Parking and Vehicles Policy 
Due to limited tenant and visitor parking, it is asked that a tenant only park in their assigned parking 
space. Visitors may park only in designated visitor parking areas. Tenants have been assigned one 
parking space (one parking space per lease/unit not one parking space per person). 

a. Tenants are expected to abide by this assignment of spaces at all times. 
b. Each building has a limited number of visitor parking spaces that are to be used for this purpose 

only. 
c. The tenant must obtain the prior written consent of Riverside Estates to park full-sized trucks, 

recreation vehicles, commercial vehicles, boats or trailers in such areas. Riverside Estates may 
tow away any vehicles, at the tenant's sole risk and expense that are improperly parked or 
parked in a manner contrary to this tenancy agreement. 

d. All vehicles without current license plates, parked in a fire route or no parking area will be 
ticketed and towed and the tenant will be invoiced for this expense. 

e. Only the tenants' vehicle can be parked in their designated spot. Visitors can park in designated 
visitor parking spaces where provided. 

f. Any damage to the pavement caused by oil or gas leaks will be repaired at the vehicle owner’s 
expense. 

g. Tenants are not permitted to repair or service a vehicle on site. 
h. The tenant's vehicle must be licensed with current plates and insured. 

 
15. Periodic Home Inspection Policy 

For the duration of this tenancy agreement, the rental unit is the tenant's home and the tenant is 
entitled to quiet enjoyment, reasonable privacy, freedom from unreasonable disturbance, and exclusive 
use of the rental unit. 
Riverside Estates may periodically inspect the unit. 

 
a. Typically, this is done once every year. This inspection allows Riverside Estates to check on the 

operating condition of appliances, heating, plumbing, safety devices, smoke alarms and the 
general condition of the unit. 

b. Rather than waiting for the unit inspection for repair work to be noted, the tenant should report 
any maintenance problems to Riverside Estates as soon as possible. Assistance in early detection 
of maintenance problems is greatly appreciated. 

c. All tenants are given proper 24 hours’ notice of entry prior to the commencement of any work 
or inspection with the exception of emergencies. 
 

16. Pest Management Policy 
The term "pest," includes, but is not limited to, rodents, cockroaches, wasps/hornets, ants (more than 
10) and bedbugs. 
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a. To help control pests, make sure food is stored in airtight containers, and that garbage is stored 
in sealed containers and put out on regular garbage days. 

b. Please contact the AAHS Navigator to report pest infestations as soon as they are noticed. 
c. The tenant agrees to work cooperatively with Riverside Estates and pest management 

contractor,  and will :  
- Promptly notify Riverside Estates of pest sightings in order to prevent and mitigate the 

spread of pests. 
- Allow Riverside Estates and pest management contractor access to the residential premises 

as often as necessary to undertake any pest management inspections and treatments that 
Riverside Estates deems necessary to eliminate pests. 

- Promptly comply with any instructions from Riverside Estates or pest management 
contractor to complete all pre/post-treatment activities Riverside Estates deems necessary 
to ensure treatment is as effective as possible, including preparing the unit for treatment. 

Pest Management is a material term of this tenancy agreement and any failure by the tenant to comply 
may result in Riverside Estates serving a notice to end tenancy. 
 

17. Pets Policy 
Each rental unit may have certain pets only: 1 cat, a bird or hamster in a cage, fish in an aquarium. It is 
necessary to inform Riverside Estates Manager or AAHS Navigator about the type of pet owned. 

a. Tenants who require seeing/hearing assistance animals can acquire exception to certain aspects 
of this policy upon provision of official documentation outlining the personal assistance role of 
their animal. 

b. Snakes, spiders and exotic pets are not permitted.  
c. Cats must be spayed or neutered. 
d. The pet will not be allowed to use any part of Riverside Estates for depositing waste. If this 

should occur accidentally, the waste is to be picked up immediately. 
e. Damage to landscaped areas or building components shall be the responsibility of the pet owner 

and shall be rectified immediately. 
 

18. Rent Payment Policy 
Rent is due on or before the 1st of every month. 

a. If an automatic payment plan was not available at the time the lease is signed, it is strongly 
encouraged that 12 post-dated cheques are provided. 
 
 

b. In Nova Scotia, landlords are permitted to charge a late fee on late payments of rent. AAHS may 
charge a late fee in cases where rents are consistently late (consistently late refers to missing 6  
months' rent whether consecutive or not). An additional charge of $50 may be applied to all 
returned cheques/insufficient fund notices.  

c. If a tenant falls behind on the rent, he must contact the AAHS Navigator to explain the reasons. 
If the AAHS Navigator believes that the tenant is eligible for a hardship exemption, the Navigator 
will inform the AAHS Board of Directors and act accordingly. Consistent failure to pay rent on 
time without a valid reason for a period of two months is grounds for termination of the lease 

d. Riverside Estates must give the tenant a receipt for rent paid in cash. 
Riverside Estates must return to the tenant on or before the last day of the tenancy agreement any 
post-dated cheques for the rent that remain in the possession of Riverside Estates. 



 

 25 

TENANT SELECTION PLAN FOR RIVERSIDE ESTATES 
JANUARY 2017 

25 

If Riverside Estates does not have a forwarding address for the tenant and the tenant has vacated the 
premises without notice to Riverside Estates, Riverside Estates must forward any post-dated cheques for 
rent to the tenant when the tenant provides a forwarding address in writing. 
 

19. Repairs Policy 
Landlord's obligations: 

a. Riverside Estates must provide and maintain the residential property in a reasonable state of 
decoration and repair, suitable for occupation by a tenant. Riverside Estates must comply with 
health, safety and housing standards required by law. 

b. If Riverside Estates is required to make a repair to comply with the above obligations, the tenant 
may discuss it with Riverside Estates. If Riverside Estates refuses to make the repair, the tenant 
may make an application for dispute resolution under the Nova Scotia Tenancies Act, 2016, 
seeking an order of the building manager for the completion and costs of the repair. 

Tenant's obligations: 
a. The tenant is not responsible for repairs for reasonable wear and tear to the residential 

property. 
b. The tenant must maintain reasonable health, cleanliness and sanitary standards throughout the 

rental unit and the other residential property to which the tenant has access. 
c. The tenant must take the necessary steps to repair damage to the residential property caused 

by the actions or neglect of the tenant or a person permitted on the residential property by that 
tenant. 

d. If the tenant does not comply with the above obligations within a reasonable time, Riverside 
Estates may discuss the matter with the tenant and may make an application for dispute 
resolution seeking an order of the director for the cost of repairs, serve a notice to end a 
tenancy, or both. 

e. The tenant must take all steps necessary to prevent improper or careless use, by any occupant 
or guest, of the services, furnishings, equipment and facilities supplied by Riverside Estates in 
the rental unit or on the residential property. 

f. The tenant must promptly report to Riverside Estates any damage, unsafe conditions, fault or 
deficiency in the rental unit, residential property or services, including without limitation leaking 
water and non-operating smoke detectors. 

g. The tenant must replace and pay for any burned-out fuses and light bulbs in the rental unit and 
leave working replacements in the rental unit when vacating. 

 
 
 
Emergency Repairs 

a. Riverside Estates must post and maintain in a conspicuous place on the residential property, or 
give to the tenant in writing, the name and telephone number of the designated contact person 
for emergency repairs. 

b. If emergency repairs are required, the tenant must make at least two attempts to telephone the 
designated contact person, and then give Riverside Estates reasonable time to complete the 
repairs. 

c. If the emergency repairs are still required, the tenant may undertake the repairs, and claim 
reimbursement from Riverside Estates, provided a statement of account and receipts are given 
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to Riverside Estates. If Riverside Estates does not reimburse the tenant as required, the tenant 
may deduct the cost from rent. 

d. Riverside Estates may take over completion of the emergency repairs at any time. 
e. Emergency repairs must be urgent and necessary for the health and safety pf persons or 

preservation or use of the residential property and are limited to repairing: 
- Major leaks in pipes or the roof 
- Damaged or blocked water or sewer pipes or plumbing fixtures 
- The primary heating system 
- Damaged or defective locks that give access to a rental unit 
- The electrical systems 
 

20. Security Damage Deposit Policy 
The tenant will pay a security deposit in the maximum amount of one half of one month’s rent or an 
amount determined by the Tenant Selection Committee on or before the date this tenancy starts.  
Riverside Estates agrees: 

a. That the security deposit must not exceed one half of the monthly rent payable for the 
residential property. 

b. To keep the security deposit during the tenancy, Riverside Estates will pay interest on it in 
accordance with the regulation. 

c. To repay the security deposit and interest to the tenant within 15 days of the end of the tenancy 
agreement, unless:  

- The tenant agrees in writing to allow Riverside Estates to keep an amount as 
payment for unpaid rent or damage. 

- The 15 day period starts on the later of: 
o The date the tenancy ends. 
o The date Riverside Estates receives the tenant's forwarding address in 

writing. 
 

21. Smoking Policy 
The majority of the units in Riverside Estates are non-smoking units. Smoking will be permitted in one of 
the four units in Phase One of the development, provided none of the other units are negatively 
impacted. Smoking outside the building must be done in a safe manner, and smokers are reminded of 
the rights of non-smokers to smoke free spaces such as the shared yard.  

a. Tenants and their guests who chose to smoke outside are asked to ensure that they properly 
dispose of their cigarettes/packaging.  

b. Tenants will be fully responsible for all costs associated with any evidence of smoking in units 
including nicotine stains, ash residue and burn marks. 

 
22. Storage Policy 

The tenant must not store any heavy appliance, bicycle, wheelchair, baby carriage, scooter or power 
scooter on balconies or in hallways, and must not store any property except in proper storage areas 
provided. The tenant agrees that use of the storage areas is at the sole risk of the tenant. 
 
 
XIII. Resident Responsibilities after Move-In 
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1. Annual Recertification Requirements 
Once a resident has moved into the housing unit and has gone through the process of having his/her 
income, assets, and allowances verified, the funders require the owner to go through that same process 
of certification on an annual basis to ensure residents are paying rent based on their ability to pay. This 
system of annually re-verifying income is called Annual Recertification. 
The owner will initiate the annual recertification process by first notifying the resident at the signing of 
each lease of their obligation to recertify next year. One hundred twenty days before the new 
recertification effective date, the owner will send the resident a reminder notice of their need to report 
for an Annual Recertification.  The resident is then obligated to respond to these notices by reporting to 
the owner at the requested time, to complete the recertification process. 
 

2. Interim Recertification Requirements 
If circumstances occur in a resident's life that affect his/her ability to pay their rent, a recertification of 
income, assets, allowances, or household composition should take place before the next scheduled 
annual recertification is due. This action is called an Interim Recertification. Owners and residents both 
have certain responsibilities under provincial regulations to initiate interim recertification to ensure that 
an assisted resident continues to pay rent according to his/her ability to pay. 
 

3. Owner Responsibility 
The owner will process interim recertification when the resident reports circumstances which would 
decrease the rent. 
 

4. Resident Responsibility 
If a resident experiences certain changes in their income or household composition at a time other than 
their scheduled annual recertification, AAHS requires them to immediately report these changes to the 
owner, so that an interim recertification can be processed.  
 

5. Implementation of House Rules 
The house rules in effect at this property are in place to ensure the safety, care, and cleanliness of the 
building, and the safety and comfort of the residents. They are in compliance with AAHS and local 
requirements, and do not discriminate against individuals based upon membership in a protected class. 
The owner will give residents a written 30-day notice prior to implementing any new house rules. 
 

6. Social Supports Provided  
See the Resident Guide for a discussion of the social supports provided. In large measure, these will be 
determined by the AAHS Navigator and the Tenant Advisory Group. 
 
 
 
XIV. Termination 
 

1. Termination of Housing Policy 
Prior to initiating any actions associated with termination, the owner will consult with the AAHS 
Navigator and Tenant Selection Committee or other designated contact person to attempt to avoid 
termination.  Following this consultation, the owner may terminate a resident's assistance if: 
 



 

 28 

TENANT SELECTION PLAN FOR RIVERSIDE ESTATES 
JANUARY 2017 

28 

a. The resident fails to provide required information at the time of recertification, including 
changes in household composition, or changes in income or identification for new household 
members;  

b. The resident fails, to sign/submit required consent and verification forms; 
c. An annual or interim recertification determines that the resident has an increased ability to pay 

a higher rent; 
Actions to terminate housing will be based only on a change in the resident's eligibility or a resident's 
failure to fulfill specific responsibilities under program requirements. 
 

2. Termination of Tenancy by Owner 
The authority to terminate tenancy of residents is in accordance with the lease and tenancy agreement. 
The owner will terminate a resident's tenancy for the reasons outlined below. 
 

3. Material Noncompliance with the Lease 
The owner will terminate tenancy when a resident is in material noncompliance with the lease, 
including: 

a. Failure of the resident to submit in time all required information on household income and 
composition; 

b. Extended absence (60 days away from unit without prior management approval); 
c. Abandonment of the unit (without rent payment); 
d. Fraud, which is when a resident knowingly provides inaccurate or incomplete information; 
e. Repeated minor lease violations; 
f. Nonpayment of rent due under the lease. 

 
4. Drug Abuse and Criminal Activity 
a. The owner will terminate tenancy for any type of criminal activity; 
b. The owner will evict a household if it is determined that a household member is illegally using a 

drug, or if the owner determines that a pattern of illegal use of a drug interferes with the health, 
safety, or right to peaceful enjoyment of the premises by other residents;  

c. The owner will terminate tenancy if it is determined that a household member's abuse or 
pattern of abuse of alcohol threatens the health, safety, or right to peaceful enjoyment of the 
premises by other residents; 

d. The owner will terminate tenancy during the term of the lease if a resident is fleeing to avoid 
prosecution. 
 

Material Failure to Carry Out Obligations under the Nova Scotia Residential Tenancies Act, 2016, 
provincial and local laws impose obligations on a landlord and resident.  These laws provide that 
violations of the resident's obligations constitute grounds for eviction. 
 
 

5. Other Good Cause  
a. The owner will terminate tenancy for other good cause, which is defined by provincial and local 

laws. 
b. The conduct of a resident may be deemed good cause, provided the owner has given the 

resident prior written notice and stated the conduct would constitute a basis for termination of 
occupancy in the future. 
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6. Failure to Disclose 

If the tenant is eligible/accepted for the housing community, the tenant: 
a. Agrees to promptly provide or cause to be provided such information and documentation as is 

requested by Riverside Estates regarding the tenant and the occupants. 
If the tenant fails to disclose or misrepresents any information requested by Riverside Estates, this will 
be deemed a breach of the tenancy agreement entitling Riverside Estates to end this tenancy 
agreement. 
 

7. Termination of Tenancy by Resident 
In order to terminate tenancy, the resident must provide the owner with a written 30-day notice to 
vacate the unit, as required in the lease. Prior to initiating any actions associated with termination, the 
AAHS Navigator will consult with the tenant to attempt to avoid termination. 
 

8. Ending the Tenancy 
The tenant may end a yearly tenancy by giving Riverside Estates three months written notice. If the 
tenant does not give written notice as is required, the lease will be automatically renewed for another 
term.
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Contact Information: 
 

Antigonish Affordable Housing Society Navigator: 
 

Carleton MacNeil: affordable.antig@gmail.com or (902) 318-3732 
 

 
Mailing Address: 

 
Antigonish Affordable Housing Society 

20 East Main Street 
Antigonish, Nova Scotia 

B2G 2E9 
 
 

mailto:affordable.antig@gmail.com

